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Abstract 
Your abstract should be no longer than 350 words.  The entire abstract should be in italics (see pp. 25–27 of the APA Manual, 6th ed.).  While the first paragraph should not be indented, the subsequent paragraphs should be indented.  Please also include an abstract (no longer than 700 characters) in Japanese in a separate file; do not put the Japanese abstract in italics.
Keywords: Please include three keywords in English.  Again, italicize the keywords.
 
1.  Introduction


This template is an attempt to ensure consistency between articles.  In general, it is based on the APA Manual, 6th edition but there are some minor differences.  As this template is by no means comprehensive, when in doubt, please consult the APA Manual, 6th edition. 

2.  Spacing and Headings

The margins on the top, left, and right sides of page should be 3 cm.; the margin on the bottom of the page should be 4 cm.  The text should be flush left.  Only the main (1st level) headings should be centered.  The second level heading should be flush left, and the remaining headings should be indented (see p. 62 of the APA Manual on how to format headings).  References in the bibliography should have a hanging indentation, starting with the second line.  The paper should be double-spaced throughout (including the abstract and block quotations).  An additional double space should be placed before and after main headings and block quotations.  An additional double space should be placed before (but not after) all subheadings.  Use two spaces after periods. 

While the APA Manual suggests not numbering the headings and not including a heading for the “Introduction,” the Journal of Intercultural Communication requires both.  Thus, your first heading should be “1.  Introduction.”  The formatting of the five levels of headings will be introduced throughout this template.
3.  Citations

When citing multiple authors within one parenthetical citation, please list them in alphabetical order.  For example, “Other positive outcomes include adaptability, resiliency, and creativity (Gay, 1987; Johnson & Nagoshi, 1986; Poussaint, 1984).” 
When citing a source with multiple authors, please follow the rules delineated below by the APA Manual:

When a work has two authors cite both names every time the reference occurs in text.  When a work has three, four, or five authors, cite all authors the first time the reference occurs; in subsequent citation, include only the surname of the first author followed by et al. (not italicized and with a period after al) and the year if it is the first citation of the reference within a paragraph.  When a work has six or more authors, cite only the surname of the first author followed by et al. (not italicized and with a period after al) and the year for the first and subsequent citations.  (American Psychological Association, 2010, p. 175) 

4.  Seriation
Please refer to pages 63 to 65 of the APA Manual, 6th edition for rules about seriation.  APA allows both bullet points as well as numeration (see example below).  Put an extra double space before and after numbered points.
1. When numbering your points, place a period after the number.

2. Do not use parentheses (e.g., “(1)”).

3. Capitalize the first word and end with a period.

If you are listing items within a sentence, use lower case letters surrounded by parentheses.  For example, “Four themes emerged: (a) happiness, (b) anger, (c) confusion, and (d) sadness.” 
5.  Methods
The Methods section should clearly explain who the participants were, the research methods used, the research design, the measures used, and other relevant information (see pp. 29–32 of the APA Manual, 6th edition). 
5.1. Quantitative Articles 
If you are using instruments to measure constructs, make sure you describe the number of items used to measure each construct in addition to the alpha coefficients (or other relevant information) for your 
sample. 

5.2.  Qualitative Articles

5.2.1.  Reporting qualitative data.  When reporting qualitative data, make sure you explain the process by which you collected and organized your data, your data reduction techniques, and how you reached your conclusion (see Krippendorff, 1980; Krueger, 1998; Miles & Huberman, 1994; Strauss, 1987; Strauss & Corbin, 1998 for more details).
5.2.2.  Quoting participants.  When quoting participants, make sure you include demographic information such as the participant’s age, gender, and nationality.
5.2.2.1.  Level 4 headings.  Level 4 headings are just like Level 3 headings but are italicized.

5.2.2.1.1.  Level 5 headings.  Level 5 headings are just like Level 4 headings but are not boldface.
5.3.  Other Articles

Articles which employ other research methods, such as theoretical, interpretative, evaluative, and normative articles, should specify the methods employed, as appropriate, i.e., what the article is attempting to achieve and how the article goes about achieving it.

6.  Results

Use tables and figures sparingly.  If you are not sure how to report the results of a particular statistical analysis, consult Green and Salkind (2013).  If you are not sure how to present your data in tables or figures, consult Nicol and Pexman (2010) or pp. 128–167 of the APA Manual, 6th edition.  Here is an example of a Table and a Figure:
Table 1 
One-Way Analysis of Variance Summary for Training Program

	Source
	df
	SS
	MS
	F

	Between groups
	#
	##.##
	##.##
	##.##**

	Within groups
	##
	##.##
	#.##
	

	Total
	##
	##.##
	
	


Note. **p<.01.  
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Figure 1.  Patty’s Identity 
7. Discussion

8. Conclusion
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Appendix
Your Appendix should come after the references.  If you have more than one Appendix, label them Appendix A, Appendix B.  Start a new page for each Appendix.  This is where you should list supplemental information that you do not have space for in your paper.  For example, you might want to include the survey you used in your study here.  For more information, see pp. 38-40 of the APA Manual, 6th edition.

Please write the category here.











3 cm margin





Flush left, boldface, uppercase and lowercase heading





Please do not put your name here UNTIL your paper has been accepted. Please write your name in BOLD. 





This, too, should only be included after the paper has been accepted. Please only list the name of your institution, NOT your department.





Please insert TWO SPACES after a period.





In BOLD and flush left.





Use Times New Roman 12 point, double space throughout paper.








3 cm margin





3 cm margin





Two spaces after a period.





Level 1 Heading: Centered, boldface, uppercase and lowercase





Two spaces after a period.





4 cm margin





Please insert an extra double space before and after each 1st level heading.





Please insert an extra double space before and after each 1st level heading.





According to page 92 of the APA Manual, periods and commas should always be placed inside quotation marks. Other punctuation marks should be placed within quotation marks only if they are part of the quote.








List sources in alphabetical order.





Use block quotations for quotes of 40 or more words. Do not italicize. Insert a double space before and after the quotation.





Use “…” when omitting words from the text. If this is the end of the sentence, there should be an additional period.





If the categories do NOT include an internal comma, then separate each phrase with a comma. Otherwise, use a semi-colon.





“See” should NOT be capitalized. 





Page numbers should be separated by an N-dash, not a hyphen.
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Level 3 Indented, boldface, lowercase paragraph heading ending with a period.  





See pp. 32–35 of the APA Manual, 6th Edition.





Write the title in italics.
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The title for figures should appear below the figure. Place a period (.) after the figure number, followed by the title.





See pp. 35–36 of the APA Manual, 6th Edition.
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See pp. 193–224 of the APA Manual for how to list references.





When citing a non-English source, write the original and in brackets include the English translation. See p. 205 of the APA Manual.
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